Course Registration, Withdraw, Adding, or Canceling

A student is allowed to add or delete any course before the end of the third week of

the (fall/spring) semester or before the end of the first week of the summer

semester. Such deleted course(s) will not appear in his/ her certificate and the
student will not be charged any additional expenses.

e A student is allowed to withdraw from a course after registration before the end
of the 12" week (the sixth week in the summer semester). In such case, the
hours of this course will not be credited in the GPA and the course will appear
in his/her certificate as (W- Withdraw).

o A student is not allowed to attend the final exam of a course unless he/she
attended at least 75% of the study hours of each course. In this case, the student
will be considered as “Forced Withdrawn” and the course will appear in his/her
certificate as (FW).

e A student who could not attend the final exam of a course or fulfill its requirement
due to unforeseen reasons accepted by the Department Council and who has
attended and accomplished more than 75% of the study hours will be considered as
(I- Incomplete) and will have to sit for the exam the semester after, otherwise
he/she will get (FW- Forced Withdraw).

e Courses with grades "FW", "W" or "[" will not be accounted for as credit hours and
will not be accounted for the students GPA.

e A student is allowed to repeat any course in order to improve his/her grade.
e If a student repeats a course, his/her higher grade will appear in his/her
certificate and will be considered in calculating his GPA.

e A student who gets a grade below "C" in calculating in a certain course,
such a course will not be accounted for the hours required to complete the
degree. However, such a course will be considered in his/her GPA.

e A student is notified if he/she obtains a grade below "C" in any course. The
student's program will be canceled if he/she obtains a grade below "C" in
three courses and will not be allowed to register in the same program or a
higher program in the same field.




e The final Grade Point Average GPA, as well as, the semester GPA is
calculated according to the equation :GPA = sum of points of credit hours
in all courses /sum of number of credit hours of all courses.

¢ A student is allowed to attend any course as an auditor. In such case, he/she
will not be required to pass course exams or fulfill its requirements. Students,
who attend more than 75% of the course, will get an "L" grade in their
certificate.

e Credit hours for a thesis or research will appear in the certificate as I, "S" or
"U" but these will not be considered in calculating the GPA.

e Scientific report of Master of Engineering is considered in the calculation of
the final GPA

e A student is not allowed to register in any course before fulfilling the
prerequisites of that course if any.

e A student is allowed to register in any course outside the Department, the Faculty
or the University that is after the approval of the Faculty Council upon the
recommendation of the Department Council. Such courses will be considered
his/her final GPA

e After the approval of the Faculty Council upon the proposal of the Department
Council, a student may be allowed to transfer a number of courses that he/she has
studied in another university or another faculty. Such course(s) has to be needed
for the degree and the student must have a grade not below "C" or equivalent.
The number of credit hours of these courses must not be more than 30% of the
required credit hours for the degree and must not be fulfilling the requirements of
earning another degree. Credit hours earned from the same University or any
other University more than five years prior the student’s award of the degree will
not be considered for transfer for all degrees, except for the Ph.D. degree this
period is extending to seven years.

e A student may be allowed to transfer courses he/she passed with a minimum "C™
grade, that were studied in a Continuous Education Program in Alexandria
University or in an incomplete program if these courses were needed for fulfilling
the requirements of his/her degree.
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